
Bible, Music & Arts Competition

Procedures Manual
for District & State Competition

Revised 7/07

Youth Competition Procedures Manual
Board Members: __________________________________________________________

Date & Location of Conference: _____________________________________________

Several Months (or up to a year) before Conference

Secure date & location for Competition - ________________________________




(confirm availability of piano _______)


Notify all districts and churches of the date & location for the Competition.


Publish the date and location in associational newsletters and Minutes.


Registration Deadline:  All entries postmarked by: _________________________



[select an annual date 4-6 weeks before competition]


Advertise the NYC Theme for the upcoming year.


Check the NYC web page (www.fwbnyc.com) for updates and announcements.


Three-Four Months before Conference -- ____________________________________


Youth Board Meeting or Conference Call - TBA __________________________



Set Time for beginning of competition: _________


Set Curfew (if conference is overnight) _________


Draw room layouts of the space available 


Select rooms for each event (& waiting room for Bible Memory)


List key duties for each Board Member or Committee Member:


1
_______________________________________________________________



_______________________________________________________________


2
_______________________________________________________________



_______________________________________________________________


3
_______________________________________________________________



_______________________________________________________________


4
_______________________________________________________________



_______________________________________________________________


5
_______________________________________________________________



_______________________________________________________________


Secure SYC Clerk to tabulate scores - ___________________________________

Select Masters of Ceremonies & Quizmasters



Music _________________________________________________________



Communication Arts _____________________________________________



Bible Memory __________________________________________________



Bible Sword Drill ________________________________________________



Bible Millionaire ________________________________________________



Bible Tic Tac Toe _______________________________________________



Bible Bowl _____________________________________________________


Contact Prospective Judges (Use Judges’ Application Form)
Four - Six Weeks before Conference __________________________

Print Registration Master List 



Order Trophies, Certificates, Ribbons & Medals


Select Timekeepers:







Music  _______________________________________________





Communication  _______________________________________





Bible Sword Drill ______________________________________





Bible Millionaire_______________________________________





Bible Tic Tac Toe ______________________________________





Bible Bowl  ___________________________________________

Select Judges & Scorers:



Music:
____________________________




Judges
____________________________





____________________________






(alternate)
_​___________________________



Communication: 
____________________________




Judges
____________________________





____________________________




(alternate)
_​___________________________



Creative Arts: 
____________________________




Judges
____________________________





____________________________




(alternate)
_​___________________________



Bible Memory:





Memory Judge 
____________________________




Articulation Judge 
____________________________




Eye Contact Judge 
____________________________




Communication Judge
____________________________





Waiting Room Attendant
____________________________




Waiting Room Escort
____________________________



Bible Sword Drill: 
____________________________




Judges
____________________________





____________________________



Bible Millionaire:
____________________________




Judges
____________________________





____________________________




Scorer 
____________________________



Bible Tic Tac Toe:
____________________________




Judges 
____________________________





____________________________




Scorer 
____________________________



Bible Bowl:
____________________________




Judges 
____________________________





____________________________




Scorer 
____________________________

Suggested list of Awards

Bible Awards
Each Bible Category
Individual Trophy or Medallion for 1st



Highest Score
Individual Medals for 2nd & 3rd Place
Trophy for Highest Bible Memory score

Honorable Mention Medals for 4th...

Trophy for Highest Bible Sword Drill score

Music & Arts Awards
Individual & Small Group (2-4)
Ensembles and Group Drama (5+)
Individual Trophy or Medallion for 1st
Group Trophy for 1st Place

Ribbon for 2nd & 3rd Place
Group Certificate for 1st-3rd Place

Participant Ribbon for 4th...
Group Certificate for One Rating
Ribbon for One Rating
Individual Ribbon for 1st - 3rd Place




Individual Ribbon for One Rating
Trophy for Highest Communication Score

Trophy for Highest Music Score
Trophy for Highest Art Score
 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

NYC Guidelines Updates: (posted at www.fwbnyc.com)
Guidelines Correction (Guidelines book only, Bible Study Packs CD is correct)

Bible Library Old Testament Books of Poetry: (Pg. 18) [tab shifted]

Job, Psalms, Proverbs, Ecclesiastes, Song of Solomon
Books of Prophecy include Isaiah through Malachi
Guidelines Clarification (pgs. 21, 26 & 36) Bible Millionaire, TruthQuest, & Bible Bowl are no longer available in separate printed copies for sale or download. All three of these games are packaged together in the Bible Study Packs CD, which is available for purchase through Randall House. There will be free downloads at www.fwbnyc.com of the Winter and Spring Bible study sections of the CLEAR curriculum used in Bible Millionaire and TruthQuest.
Bible Tic Tac Toe Participants (Pg. 30) “Substitutions can only be made prior to the beginning of a match [not the tournament] and must be approved by the quizmaster.”

Extra Study Books for 2008 Bible Tic Tac Toe:

1 Chronicles, Zephaniah, Malachi, Colossians, James

Three Weeks before Conference _________________________


Print List of Judges by category


Send Letter to all Judges & Officers confirming duties (recruit doorkeepers)


Order Materials:



Sword Drill Bibles (1 per contestant) _________



Sword Drill Packet (1)



Bible Millionaire Packet (1)



Tic Tac Toe Packet (1)



Bible Bowl Packet (1)



RH Bible medals (as needed)
1st  ________








2nd ________








3rd ________

(Order competition materials from Randall House Publications at 800-877-7030 or www.fwbnyc.com.) Competition kits must be ordered at least 14 days before the competition. Kits will not be shipped until 10-14 days prior to the competition, but other supplies will be shipped upon request.


Confirm availability of Piano for Music Competition _____​​​_________________


Secure Equipment:



Tic Tac Toe Board _______________________________________________



Bible Bowl Buzzers (required)  _____________________________________



Bible Bowl Scoreboard ___________________________________________



Puppet Stage (per NYC specifications) _______________________________



Stop Watches (TTT, BB, SD, Millionaire, Music, Communication) _______________



Computer ______________________________________________________



printer _________________________________________________________



copier _________________________________________________________


Supplies:



paper




cardstock



pencils




notepads



calculator




printer ink cartridge



stapler & staples



tape



markers for TTT & BB boards

index cards (Bible Millionaire)



markers for Millionaire answers

name badges & holders
Two Weeks before Conference ____________________


Print Conference Programs:


#_________



Welcome Letter



Schedule of Events



Announcements



Promote Youth events [if applicable]


Print Judges’ Packets:



#_________



Official Judging Sheets (download at www.fwbnyc.com)



Bible Memory Judging Sheets (one for each participant)



Copy of Judging Guidelines


Judge’s Badge  


Print Coaches’ & Directors’ Information:
# ________

One Week before Conference ______________________


Print Materials:



Print Name Badges




SYC Staff  



# _________




Doorkeeper 



# _________




Coach / Director 


# _________




Judge - (placed in Judges’ Packets)
# _________




Visitor




# _________




Participants’ - by name




Board Members’ - by name



Directional signs to events (as needed)




<    Bible Competition    >




<    Music Competition   >




<    Communication Competition   >




<    Creative Arts Competition   >



Room Signs for each event (as needed)



Bible Memorization 
Vocal Music



Bible Millionaire 
Instrumental Music



Bible Sword Drill
Communication Arts



Bible Tic Tac Toe
Creative Arts




Bible Bowl


Competition In Progress

Do Not Open Door

(Doorkeepers will open doors)


Registration cards for adults & non-contestants (if applicable)






Tournament Bracket posters (see page 41 of Competition Guidelines)



Music Practice Room Schedule (sign up sheet) (10 minute time slots)



Week of Conference _______________________


Review Check list of duties, materials, equipment, & supplies


Pack all materials, equipment, trophies, etc.


Materials:



___Sword Drill Bibles 



___Sword Drill Packet 



___Bible Millionaire Packet



___Tic Tac Toe Packet 



___Bible Bowl Packet 



___Conference Programs



___Judges’ Packets (Judging sheets, copy of Judging Information, Judge’s badge)

Equipment:



___Piano for Music Competition






___Tic Tac Toe Board






___Bible Bowl Board



___Bible Bowl Buzzers



___Tournament brackets



___Sword Drill Bibles



___Puppet Stage



___Stop Watches (TTT, BB, SD, Bible Millionaire, Music, Communication)



___Name Badges (SYC Staff, Doorkeeper, Coach / Director, Judge, Visitor)





(Participants, Staff, & Board Members by name if possible)



___Directional signs to events (Bible, Music, Communication, Creative Arts)



___Room Signs for each event



___Registration cards for adults & non-contestants



___Computer



___printer



___copier


Supplies:


___paper



___card stock



___pencils



___notepads



___calculator



___printer ink cartridge



___stapler & staples



___tape



___markers



___index cards


Awards:



___Trophies or Medallions on ribbon



___Certificates



___Ribbons



___Medals

Day of Conference (some things may be done the day before): 



Board Member & Staff Meeting _______________________________________



prepare awards, set up table and store in Staff Office (or other appropriate place)


Label, organize & sign Music & Arts Certificates


Open Bible Competition packets (detach questions, mix in box)


Select Bible Memory passages to be recited by each age group (keep confidential)



Set up rooms: (follow room layouts) (some rooms may do double duty).



Chairs, tables, lecterns, special equipment, sound system, etc.




Staff Office

Registration Area




Display Area for Arts

Judges & Coaches Meeting




Music

Tic Tac Toe




Oral Communication

Bible Bowl




Bible Memory

Bible Memory Waiting Area



Appoint Hall Monitors (security, directions, etc.) _________________________



(watch pay phones for prank calls) __________________________________



Recruit Door Keepers (inside & outside) -- do not open doors during competition



Bible Memory (2) _______________________
________________________



Bible Sword Drill (2) _____________________
________________________



Tic Tac Toe (2) _________________________
________________________



Bible Bowl (2) __________________________
________________________



Music (2) _____________________​​_________
________________________



Communication (2) ______________________
________________________



Coaches’ & Judges’ Meeting - 30 minutes (at least an hour before competition)



Distribute Registration cards for adults & non-contestants



Distribute Judges’ Packet 



Review Guidelines

SYC Clerk begins tabulating scores as soon as each age group of a category is completed.

 Note:  To help quiet the audience after breaks in the competition, dim the lights as a sign that competition is about to resume.  Keeping the lights dim during competition will help keep the noise level down and may also reduce the heat in the competition rooms.




Announcements: 

· Everyone needs to register, including adults & non-contestants

· No food or drinks in auditorium

· Wait for Doorkeepers to open doors (may not be after every entry)

· Security & safety: stay in groups, remain in the building, 



make sure your participants keep you informed where they are

· Participants and visitors must wear Name Badge to all events

· Activities after Competition [if applicable] _________________________

· Curfew: [if applicable] _________________________________________


Evaluation meeting for SYC staff & board following Awards Ceremony


      (This is the best time to review what worked or what needs changing for next year.)

Setup for Awards Ceremony



Print Awards List in sequence from 3rd to 1st (spaces between categories)




list: place, event, 1 rating, name, church




(or use a copy of the Program to record 1st - 3rd place information)



Double Check Awards List with Program (make sure everyone is listed).



Arrange trophies in sequence according to Awards List


Designate a place for group photos (solid backdrop, away from the stage)





Please take photos of the contestants ______________________________



Awards Ceremony



Announcements:

· National Youth Conference - ____________________

· If first place participant is unable to attend the NYC 


         please inform the Youth Board so an alternate may be selected.
· Please pick up all trash, programs, papers, etc.

· Put plastic badge covers in box by door as you leave auditorium.

Judges & Officials

Bible Memory:




Master of Ceremonies
 ____________________________


        
Memory Judge 
____________________________



Articulation Judge 
____________________________



Eye Contact Judge 
____________________________



Communication Judge
____________________________



Waiting Room Attendant
____________________________



Waiting Room Escort 
____________________________


Bible Sword Drill:



Master of Ceremonies
____________________________



Timekeeper 
____________________________



3 Judges 
____________________________




____________________________




____________________________


Bible Millionaire:



MC - Quizmaster 
____________________________



Scorer 
____________________________



Timekeeper 
____________________________



3 Judges 
____________________________




____________________________




____________________________


Bible Tic Tac Toe:



MC - Quizmaster 
____________________________



Scorer 
____________________________



Timekeeper 
____________________________



3 Judges 
____________________________




____________________________




____________________________


Bible Bowl:



MC - Quizmaster 
____________________________



Scorer 
____________________________



Timekeeper 
____________________________



3 Judges 
____________________________




____________________________




____________________________


Music:



Master of Ceremonies
____________________________



Timekeeper 
____________________________



3 Judges
____________________________




____________________________




____________________________



(alternate)
_​___________________________


Communication:



Master of Ceremonies 
____________________________



Timekeeper 
____________________________



3 Judges 
____________________________




____________________________




____________________________



(alternate)
_​___________________________


Creative Arts:



3 Judges 
____________________________




____________________________




____________________________



(alternate)
_​___________________________
SYC Judges’ Application


Please help us in securing qualified judges for our State Youth Conference Competition.  Complete this form and return it to the SYC.  Thank you for your assistance.
Name __________________________________
Phone __________________________

Address _________________________  City ________________ ST ___  Zip ________

Church __________________________  Email _________________________________

Number the categories of your interest (place a 1 for your first choice, 2 for second, etc.):


___ 
Bible Memorization
___ 
Vocal Music


___ 
Bible Sword Drill
___ 
Instrumental Music


___ 
Bible Millionaire
___ 
Keyboard



___ 
Bible Tic Tac Toe
___ 
Communication Arts


___
Bible Bowl
___
Creative Arts

___
Special Event (i.e., Preaching, Sign Language) __________________________

Summarize previous training and/or experience in the categories selected:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

List previous judging experience in the categories selected:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

List potential judging conflicts where your child or a child from your church may be competing in the SYC competition this year:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

Comments / Suggestions:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

Return forms to:

Judging Information

Appealing a Rule Violation
If, during competition, a coach/director believes a rule has been violated, he/she must appeal to the M.C./Quizmaster before the final decision of the judges has been announced. The ruling cannot be appealed unless the coach/director can clearly show that a WRITTEN RULE has been violated. If the M.C./Quizmaster is unable to resolve the situation, the M.C./Quizmaster will present the appeal to State Youth Conference competition officials.

Judging

1.
A minimum of three qualified judges will be chosen. If four judges are used, the low score will be dropped and the three remaining will be averaged for the final score. If five judges are used, the high and low score will be dropped and the three remaining will be averaged for the final score. 

2.
Judging will be based upon a standardized system of measurement and will be totally objective and impartial. The judges will be fully instructed in advance as to the judging criteria and rules.

Scoring the Entry

1.
The contestant’s entry is to be evaluated according to the specific factors listed on the judging sheet. Point deductions should reflect the degree of departure from the ideal. Minor errors and infractions should receive minor deductions. Each item on the judging sheet is to be properly checked. (Leave nothing blank!)

2.
Judging must be totally objective and impartial. Personal preferences not included in the criteria should not be a factor.
3.
Audience response will not be considered. 

4.
Each judge will use a separate judging sheet for each contestant and will mark his/her scores without conferring with another judge.

5.
The combined score of three (3) judges will be average and rounded off to the nearest 1/100th point. This average will be considered the final score, provided there are no time limit violations. (Judges should not take the time to tally the score on the judging sheets. The office staff will calculate the score on each form.)

6.
Refer to Time Limits, Dress/Conduct Code (p. 10), and Entry Requirements (p. 4) for penalties and limitations. Judges do not deduct penalty points. The SYC office staff will assess point deductions for time limit violations. 

7.
Space is provided on each judging sheet to write comments and suggestions for the entry as an evaluation of the performance and as a guide for future development. All comments should be worded in such a way as to inspire an interest in self-improvement and continuing development of talent. (Don’t wait until the performance is over to begin writing comments. Be helpful, but be quick. There should not be a long wait between performances.) 

8.
All judges, quizmasters, and MCs are requested to refrain from voicing personal opinions regarding the placement of any contestant that might reflect disapproval or show disagreement with the official decision of the judges. Any such questions should be brought to the attention of the SYC staff.

9.
Participants must wear name badges to compete. Notify the M.C. if a contestant does not have a badge. No contestant is disqualified for missing a performance time. But contestants must be available for competition before the event is completed. The MC should be informed if a contestant is unable to be present at the time specified in the schedule.

10.
Judges should refer questions to the M.C. for referral to the SYC staff. Avoid discussing competition scores and decisions with contestants, parents, coaches, or anyone other than the SYC Staff.

11.
Judges are requested to conform to the dress and conduct codes of the Competition Guidelines.
[Personalize this list to meet the needs of the SYC]

Parents, Coaches & Directors Information

·
Competition will begin at _____ , everyone be on time & ready.

·
Participants must wear name badges to compete and should wear badge to all SYC activities.

·
All personnel are requested to conform to the dress and conduct codes of the NYC Guidelines.

·
Inform participants of the conduct code and the dress code as stated in the NYC Guidelines.

·
Entries may not compete using the same selection in the same category two consecutive years. A selection may not be used by more than one entry from the same local church.

·
The entry with the highest score will advance to the national level.  The SYC will register the competition events and pay the Competition Event Entry fee.  All youth must register for the NYC and pay the individual Conference fee as listed on the pre-registration form in ONE Magazine. All adults who attend NYC activities, competition, or youth worship services must also register and pay a $10 Adult NYC Conference fee.
·
In the event an entry will not be able to attend the National conference, please notify the State Board so the runner-up may be substituted.

·
Remember, our judges are volunteering their services.  Please be nice to them. 

·
Questions should follow the proper channels: Participants and parents are encouraged to ask their coaches or directors; Coaches and directors are encouraged to bring any questions to the SYC Staff.  Judges are volunteers who are following the criteria set before them and are unable to make any decisions on the policy of the SYC or NYC.

·
When asking questions of SYC Staff, please be thoughtful of who may be listening.  Be positive and polite in front of the children, contestants, & other visitors.

·
Please help the SYC reach its potential by insuring that all participants attend the youth worship services.  Adult workers are encouraged to attend the service.  Please don’t take the youth away from the service. [if applicable]

·
Curfew:  [if applicable] All participants are to be in their respective rooms and remain quiet, so as to not disturb other hotel guests. Penalties for curfew violations will be determined by the Youth Board.  Please do not leave your youth unattended.

·
At the decision of the Youth Board, any participant who is involved in malicious or destructive behavior during the State or National conferences will be disqualified from competition for the present year and the following year. [If you want to adopt this policy.]
·
All registration forms are to be postmarked by ____________________________.  

[Set an annual date, 4-6 weeks prior to your state competition.]

·
We welcome comments and suggestions that will help improve the SYC.

Room Arrangements

Staff Office
1 table;  5 chairs; water

Registration
2 tables; 2 chairs


Art Display
___  tables to accommodate all entries (no chairs)


Judges’ / Coaches’ Meeting  (setup in any of the competition areas)

Music Competition

12x16 stage; lectern on stage; step risers for 20 on stage




1 table w/4 chairs [off stage]; piano; maximum seating


Oral Communications

12x16 stage; lectern on stage; 




1 table w/4 chairs [off stage]; 




maximum seating (setup puppet stage when appropriate)


Bible Memorization


8x8 stage (or smaller); 




lectern [off stage]; 1 table w/ 5 chairs; seating as available


Bible Memorization Waiting Area
seating for ___ (as many as needed per grade)

Bible Sword Drill


8x16 stage;




lectern [on stage]; 1 table w/ 5 chairs; seating as available

Bible Tic Tac Toe / Bible Bowl / Bible Millionaire
setup 2 tables w/ 4 chairs each on stage




12x16 stage (wider if possible); lectern on stage; 




1 table w/4 chairs [off stage]; maximum seating 


Awards Ceremony


12x16 stage; lectern on stage; 2 tables on stage




maximum seating

Stage areas and seating requirements are relative to the number of participants and audience attendance.  These arrangements will have to be adjusted to fit your needs and the space available.  Stage dimensions are included as a guide for the amount of space needed for each event. Stages for Bible team games need sufficient space for two tables, w/ four chairs each, to face each other at an angle with a Quiz Master standing between them. 

Adult & Non-Contestant Registration





Name __________________________________________


Address ________________________________________


City _____________________ ST _______ ZIP ________


Phone _______________  Church ____________________


Association ______________________________________


Circle:   Coach     Director     Parent     Pastor     Visitor








2

